Digitize your travel and expense reporting UNIT4
with Unit4 Travel & Expense T&E
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Welcome

In this webinar, we’ll explore how modern travel and expense
solutions leverage cutting-edge technology to simplify the

registration and processing of travel and expense reports.

High level topics for today:

Key benefits of Unit4 Travel & Expense and how it works
Understanding the impact of the right Travel & Expense tool
Features for effective Travel & Expense reporting

Demo

Live Q&A
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Your speakers today

Josh Doyle-Gibbons Oliver Sullivin

Solution Consulting Senior Growth Director
Unit4 Unit4
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What do you get with Unit4 Travel & Expenses?
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*Automatic updates of allowance rates and rules are offered for Norway, Sweden, Finland, Denmark, Germany and Poland U n | T 4
** Automatic road toll calculation is supported for all toll roads using Autopass (Nordics)



Let’s have a look (demo)

1. Employee
2. Manager
3. Finance
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Summary of what you have seen
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Fully automated from entry to reimbursement

Unit4 Travel & Expenses
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Fully automated from entry to reimbursement

Unit4 Travel & Expenses

Finance Payroll

Finance solution Payroll solution
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Fully automated from entry to reimbursement

Unit4 Travel & Expenses

Master data REST APls
Employees/users
Accounting information XML/CSV
Approval matrixes

Federated authentication

Finance Payroll

Finance solution Payroll solution

uniT4



Fully automated from entry to reimbursement

External sources Unit4 Travel & Expenses

e —> — Approval — Verification
Credit card Email-

transactions receipts

-, 3
Master data
‘€ Employees/users RESTAPIg
Exhange Allowance Accounting information XML/CSV
Approval matrixes ) )
rates rules and rates PP Federated authentication

Finance Payroll

Travel bookings

Finance solution Payroll solution
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Fully automated from entry to reimbursement

External sources Unit4 Travel & Expenses

e —> — Approval — Verification
Credit card Email-

transactions receipts

-,
_ ' _
‘€ Master data REST APls Transfer to finance and/or payroll

Employees/users For reimbursement
Exhange Allowance Accounting information XML/CSV For governmental reporting
rates rules and rates Approval matrixes For costing and billing

Federated authentication

For archiving (pdf copy w/receipts)

Finance Payroll

Travel bookings

Finance solution Payroll solution
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Complete entry and approval of expenses on mobile

= Available expenses
Pending conmirmacion

a Taxi abroad .

Pending confirmation

Your receipt is processed. Please confirm
the result, or select "Change" if you need to
make changes or view more details.

Taxi abroad

470.00 DKK

4

= < Expense report

Expense

Expenses

A Broadband
Broadband subscription
04.12.2019

& Warnings

Max amount reimbursed for
broadband is NOK 450,- per month.
Please reduce the amount.

= < Expense report

Information Expense

Project

PX100 Qrion/ Contract no 1-102 /
Travel cost

Split: 50.00 % 1.479.73

PX200 Mercury / Contract no 2-202 /
Travel cost
Split: 50.00 %

Sweden (+1), 18.11.2019 - 20.11.2019

Deductions

Is there any meal you did NOT pay for? Please
mark them to apply the deductions.

Breakfast Lunch Dinner

Daily allow. more than 12 hrs, hotel no
cook. fac.

18.11.2019
Monday
19.11.2019
Tuesday

Daily allow. more than 12 hrs, no
overnight stay._last day

7f‘
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Technology

100% web based - works on any device

Delivering everything you expect from a modern cloud solution

A

Security Privacy Scalability High availability




| ocalizations

Overview per country

Languages:

1 "0"‘-‘\"3\" @ @ @ @ Mileage, ut of box per diems, VAT

- English (UK/US), German, French, 2 sweden : : : : Milesge, ot of o por dars, VAT
Spanish, Norwegian, Danish, Swedish, a UK e o @ @  Mileage var
Finish, Dutch, Polish, Hungarian Steland @@ @ ©®  wiesgevar

automatic GSA regulative per diems etc. (U.5. General Services
Administration) - used by suppliers to US government / US Army

I I 6 US @ @ ) ® Mileage, VAT
Automatic per diem updates s 8 0 208 8 2 Meeun
. 8 Belgium ) @ ) @ Mileage, VAT
* Norway, Sweden, Finland, Denmark, 9Netherlands @ @ @ @  Mieage var
10 France @ @ ()] @ Mileage, VAT
G ermany1 POI and 11 Germany @ @ () @ Mileage, out of box per diems, VAT
12 Spain @ @ () @ T&E, Language and Tax agency approval 022016
Ot h er 13/Poland [ ] @ @ [ ] Mileage, out of box per diems, VAT
14 Australia @ ® @ @ Mileage, VAT
. 15 Austri O ® @ @ Mileage, VAT
- Multi-currency support wcia @ @ @ @  Micagevar
17 Estonia @ ® @ @ Mileage, VAT
. « |- ve» 18 Finland [ ) ® @ ® Mileage, out of box per diems, VAT
Multi-regulative» support e — . ————
- «Multi-ERP> support S S S— "
22/South Korea @ ® (9] @ Mileage, VAT
23 Mexico @) @ @ @ . Spanish, Mileage, VAT

14 March 2025 U n I T4



Summary of benefits — Expenses

Eliminate the
frustration

With self-driving expenses that
guides employees to be in line
with regulations and company
policies, so expense reports are
compliant the first time, every
time

Get overview and
control

With an automated process
from entry to reimbursement,
and a solutions that is always

updated with rates and
regulations

UNiT4



Q&A

We’'ll also share the answers from the Q&A
on Community4U within a few days after
the webinar.
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Learn more

Visit our website to learn more our
Travel and Expenses solution

Download our product factsheet
and checklist for travel invoice
systems, and watch our demo here

Reach out to your
Account Manager for next steps

L
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https://timeandexpense.unit4.com/en/products/reiseregninger
https://timeandexpense.unit4.com/en/products/reiseregninger
https://info.unit4.com/global-exb-tande-2025-fs-travel-expenses_LP.html
https://info.unit4.com/global-exb-tande-2025-fs-travel-expenses_LP.html
https://info.unit4.com/global-exb-tande-2025-fs-travel-expenses_LP.html

Thank you
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